
 
P l e a s e  e m a i l  r e s u m e s  t o :  p r o g e r s @ s b w i b . o r g  /  i f  y o u  h a v e  a n y

q u e s t i o n s  c a l l  P a t r i c e  R o g e r s  a t  3 1 0 . 5 3 8 . 7 0 6 4
 

D e a r  c l i e n t s ,  C O V I D - 1 9  h a s  r e s u l t e d  i n  i m m e d i a t e  h i r i n g  n e e d s  f o r  m a n y  S o u t h  B a y
E m p l o y e r s .  W e l d  O n   i s  n o w  h i r i n g  i n  t h e  S o u t h  B a y .  

I T  I S  O U R  G O A L  T O  P R O V I D E  E S S E N T I A L  W O R K F O R C E  S E R V I C E S  T O
S U P P O R T  T H E  P U B L I C  D U R I N G  T H I S  D I F F I C U L T  T I M E .   T H E  S B W I B  H A S

T A K E N  A  N U M B E R  O F  S T E P S  T O  E N S U R E  T H E  P U B L I C  H A S  A C C E S S  T O  T H E
R E S O U R C E S  T H E Y  N E E D .

Shipping & Receiving

Full-Time Position 
 

T H I S  W I O A  T I T L E  1  F I N A N C I A L L Y  A S S I S T E D  P R O G R A M  O R  A C T I V I T Y  I S  A N  E Q U A L  O P P O R T U N I T Y  E M P L O Y E R  /  P R O G R A M .   A U X I L I A R Y
A I D S  A N D  S E R V I C E S  A R E  A V A I L A B L E  U P O N  R E Q U E S T  T O  I N D I V I D U A L S  W I T H  D I S A B I L I T I E S  B Y  C A L L I N G  I N  A D V A N C E  T O  C R S  8 0 0 -

7 3 5 - 2 9 2 2  O R  3 1 0 - 6 8 0 - 3 7 0 0  

Data entry, batch numbers, inbound, outbound filling for easy access.

Audit inbound and outbound shipments

Keep and verify records on incoming and outgoing shipments

Conveys materials and items from receiving or production areas to storage, from storage or
production areas to shipping areas, shrink-wrap machine or to other designated areas

Fills requisitions or assembles customer orders from stock and places orders on
pallets or shelves, or conveys orders to UPS/FedEx packing station or shipping
dock

 Prepares parcels for mailing/private parcel delivery company (UPS, FedEx, etc.)
shipping

Will need to know how to ship dangerous goods by mode (Air, Ground (Truck or
Rail), or Sea. (training will be provided)

Other Duties as assigned

2 years warehouse and shipping experience.
Experience with E1 System
Computer skills with proficiency in Microsoft Office (Outlook, Word, Excel) and ability to
manage files and records effectively
Good interpersonal and good communication skills, which include the ability to teach and
explain methodologies.
 Must be able to calculate export cargo volumes. (linear feet, cubic inch and or feet etc.)

         QUALIFICATIONS AND EXPERIENCE:


